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CLOSING DATE FOR APPLICATIONS
Thursday 26th January 2017 at 4pm
Completed applications should be marked
PRIVATE & CONFIDENTIAL
and addressed to: 
The Clerk, Kegworth Parish Council, 1, London Road, Kegworth, Derby, DE74 2EU
or emailed to:
clerk @kegworthparishcouncil.co.uk 

1. KEGWORTH PARISH COUNCIL 

Kegworth
Kegworth is a large village and civil parish in Leicestershire with a population in excess of 3,500 people. Kegworth lies on the River Soar and is situated near to Junction 24 of the M1 motorway, close to East Midlands Airport.

Kegworth is within North West Leicestershire District Council, which includes 31 local councils and has offices in Coalville and Leicester County Council with their main office in Leicester

The Council
Kegworth Parish Council has 10 councillors representing 2 wards, Kegworth and Daleacre Hill

Responsibilities

The Parish Council owns and/or maintains a number of ‘properties’ in the village including:

· Kegworth Market Place

· Kegworth War Memorials

· Three allotments on Sideley, Station Road and School Alley

· Playgrounds on Sideley, Whatton Rd, Munmore Close & Whiteholme Gardens which include 2 Multi Use Games area’s and a Skateboard Park, plus a grassed area on Windmill Way. 

· King George V playing field, maintenance of boundaries & gates

· Kegworth Cemetery and Air Crash Memorial

· Kegworth Parish Council Office

· Grassed area off Mill Lane known as the flash

· A piece of land on Long Lane, which is currently rented out

· Maintenance of St Andrew’s Church grounds, boundaries, clock and floodlighting 
Plus smaller operations such as benches, floral displays and Christmas decorations

Parish Council Meetings

The Parish Council meets on the first Monday of the month (unless this is a bank

holiday in which case it is the second Monday). There are also Committee Meetings which are held on the third Monday of the month if required. 

Parish Council Office Opening Times 
The office is currently open, Monday 9am to 1:30pm, Wednesday 9am to 12 noon, Tuesday & Thursday 9am to 4pm.  The office is closed on Fridays. 
Parish Council mission statement 
Kegworth Parish Council is elected by and exists for the benefit of Kegworth Citizens.

Its mission is to protect the interests of the residents of Kegworth Parish and reflect and represent their wishes whilst striving to make Kegworth a more pleasant, healthier and safer parish in which to live, work and play.

2. JOB ADVERTISEMENT
Job Vacancy 
Do you want to make Kegworth a brighter place to be?

If so, The Parish Council want to employ you to care for Kegworth Village
Your job title would be “Lengthsman” and your role would include:

· litter picking, weeding, sweeping the Market Place & surrounding areas of the village

· tending to village planters 

· clearing and sweeping the village jitties

· maintaining benches

· regular inspections of the Market Place and defibrillators 

· additional duties to be explained and as and when required

Hours: 
Flexible working for 15 per week to include some weekends.

Salary: 
NJC point 9 Salary Scale, £14,975 pro rata - £7.78 per hour
Pension: 
In accordance with Workplace Pension Regulations

To find out more about this position, the full job description or an application pack, please see the ‘news’ page of our website www.kegworthparishcouncil.co.uk or speak to the Clerk by calling at the parish office or telephoning 01509 670204.

The closing date for return of applications is 4pm on Thursday 26th January 2017. 
Vicky Roe, Parish Clerk

Kegworth Parish Council, 1 London Road, Kegworth, DE74 2EU, 
Tel: 01509 670204, clerk@kegworthparishcouncil.co.uk
3. JOB DESCRIPTION
Lengthsman to Kegworth Parish Council

Overall Responsibility-
· To carry out external maintenance and cleaning duties throughout the Parish, as directed by the Clerk to the Council.
Specific Responsibilities-
· Pick up litter from the Market Place and surrounding areas making up the centre of the village, bus shelter and any other common village areas.

· Weed, sweep and tidy Market Place including dead-heading and watering planters.  Weeding, sweeping and tidying other common village areas.

· Tidy up the children’s play area at Sideley Recreation Ground including sweeping the MUGA and concrete court area.

· Empty eight litter bins on Parish Council owned land on a regular basis and in order to prevent the bins from overflowing.

· Sweep, weed and tidy all Jitties in Kegworth including cutting down nettles and any overhanging and low hanging branches impeding on the jitties.

· Maintain and apply wood stain and preservative as and when required to the various benches which are the responsibility of the parish council.

· To carry out monthly inspections of the Market Place and weekly checks of the two Defibrilators.

· Overseeing the work of external contractors, for example quality of grass cutting. 
· Make good all gates and fencing at the allotment sites.

· Tidy and weed the occasional allotment plot, but only on notification by the clerk.

· Keep the Parish notice boards in good condition.

· Carry out any odd jobs at the Parish Office.
· Check and report to the Council any issues / problems which could affect the safety of the general public in the village.

· Report to the Clerk of the Council each week with a completed sheet of works and to check on any jobs which need to be carried out urgently as and when required.

The above duties are general and must be carried out, but are not intended to be the only jobs allocated to the Lengthsperson. These are subject to change depending on the time of year.
4. lengthsman - PERSON SPECIFICATION 

	
	Essential
	Desirable

	Education
	GCSE or equivalent or NVQ Level of education

	Relevant Groundsman qualification or qualifications in upkeep of gardens / open spaces
First Aid training

Manual Handling/heavy lifting training

Experience in weed and pest control




	Skills and knowledge
	Excellent interpersonal and communication skills
Use of relevant tools and equipment 

Record keeping in a clear manner

Ability to plan and carry out your own workload


	Basic Health and Safety


	Personal Qualities
	Flexibility and time management
Assertion / communication skills

Ability to work alongside a wide range of people

Ability to work alone

Use of own initiative and ability to anticipate problems 


	

	Other
	Ability to attend evening meetings and willingness to work at evenings and at weekends if necessary

Willingness to undertake relevant training 

	


5. APPLICATION PROCESS
The application and the covering letter should be placed in a sealed envelope marked “private and confidential - Application for Lengthsman post” for posting or hand delivery to:
Clerk, Kegworth Parish Council

1, London Road, Kegworth, Derby, DE74 2EU
Or via email to:

clerk@kegworthparishcouncil.co.uk

You must include in your application information which:

· Sets out how you meet the person specification

· Gives clear examples of your previous achievements which link directly to the areas of responsibility in this post

· Demonstrates the qualities you would bring to the role of Lengthsman
A CV is not required.

Your application must be returned no later than 4pm on Thursday 26th January 2017. Interviews will take place week commencing 6th February 2017.
Canvassing of any Member or Officer involved in the selection process will disqualify you from being appointed.

If you would like further information before submitting your application please contact Vicky Roe, Kegworth Parish Clerk on 01509 670204 or clerk@kegworthparishcouncil.co.uk for an informal discussion. 

6. SELECTION PROCESS
The formal selection process by interview will take place in October on a date to be agreed
The appointment will be made by the Appointment Panel, which will comprise two councillors, the Clerk and an HR Consultant 
Interview

Candidates will be required to attend an interview at a time to be allocated individually.  The interview will last up to an hour. 

References
Formal references will be taken up following an offer of employment.

Disabled Candidates

Any candidate who is disabled should please contact the Clerk of Kegworth Parish Council, as above, in confidence, so that reasonable adjustments can be made to the recruitment process.

Code of Conduct

The post holder will be required to observe the requirements of the Council’s Code of Conduct for employees and any national provisions in this respect. Any potential conflict of interest which arises during the course of employment should be brought to the attention of the Parish Council and entered in the Register of Officers’ Interests.

Criminal Convictions

Failure to declare an unspent criminal conviction may lead to an appointment being terminated.   The successful candidate must also disclose any subsequent conviction to the Leader of the Council.

Pre – Employment Checks

Any offer of employment will be subject to two satisfactory references being received (one from the present or previous employer) and a satisfactory medical check. 

Application Form
Please complete in black ink and print where possible
	Position applied for: 

	Closing date and source of application:


	Surname:

	First names and title:


	Address:
	Telephone:
Mobile:
Email:
National Insurance Number:



Personal Details:
	Do you require a work permit to take up employment in the UK?
	Yes (  No (

	Are you legally eligible for employment in the UK?
	Yes (  No (

	Do you hold a current clean driving licence?
	Yes (  No (

	Please give details of any driving offences currently under endorsement:


	Please give details of any unspent criminal convictions that you may have (in accordance with the Rehabilitation of Offenders Act 1974). 


	If offered this position will you continue to work in any other capacity?
	Yes (  No (


Employment History

Please list all employment in reverse chronological order, starting with your present or last position.  Please continue on a separate sheet if you need to.
Name & Address of Employer:

Date joined:






Date Left:

Job Title:

Describe your duties and responsibilities:

Salary:





Type of Business:

Reason for Leaving:

Name & Address of Employer:

Date joined:






Date Left:

Job Title:

Describe your duties and responsibilities:

Salary:





Type of Business:

Reason for Leaving:

Name & Address of Employer:

Date joined:






Date Left:

Job Title:

Describe your duties and responsibilities:

Salary:





Type of Business:

Reason for Leaving:

Name & Address of Employer:

Date joined:






Date Left:

Job Title:

Describe your duties and responsibilities:

Salary:





Type of Business:

Reason for Leaving:

Name & Address of Employer:

Date joined:






Date Left:

Job Title:

Describe your duties and responsibilities:

Salary:





Type of Business:

Reason for Leaving:

Education and Qualifications (including Membership of Professional Bodies)
	Date From/To
	Name of School, College or University
	Qualifications Gained

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Training

Please list the relevant training courses attended below:

Hobbies

Please give details of your main hobbies:

Illness and/or Accidents

1.
Do you consider yourself to have any disabilities? If yes, please give details (this will enable the Council to make reasonable adjustments to help accommodate you):

Additional Competency Information

Please provide specific examples in response to the following questions:

	What have you done to ensure that you work effectively as a member of a team or partnership?

Please give an example of when you have worked successfully as part of a team?  What did you do?

Please describe an occasion where you have improved a business process or procedure. 
What did you do and what was the outcome?




Please give details of any outside interests or other information you feel will support your application:

	


References

Please give the names and addresses of two referees. One should be your present or last employer if possible.

Referee 1
Referee 2
	Name


	Name

	Address

	Address

	May we approach them now?    Yes (  No (
	May we approach them now?    Yes (  No (


Are you related to any member or employee of this Council?                        Yes (  No (
If yes, please give full details:

	


IMPORTANT NOTICE

Failure to answer all the questions on this application or failure to reveal information which might influence a decision on whether or not to employ you will automatically invalidate the application and the offer of employment, and where employment has commenced, to dismissal.

DECLARATION

	I, the undersigned, declare that the information given by me on this application and any other form (including at interview) to the best of my knowledge is correct, and that I have not knowingly withheld any fact or circumstance which, if disclosed, would influence a decision to employ or not employ me. 

	Signature
	Date
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